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1. Introduction

Welcome to the Department of Finance's transformative journey towards modernizing the
Integrated Financial Management System (IFMS) and ushering in a new era of digitalization in
Income Tax - TDS and GST - TDS Compliances through our Integrated Tax Management System
(ITMS).

At the heart of our efforts lies ITMS, an innovative End-to-End TDS management solution
tailored specifically for the Government of Rajasthan. This sophisticated system is designed to
streamline a myriad of processes, including Employees' Income and Investment Declaration,
Yearly Income and Tax projections, Issuance of TDS Certificates, and Communication with
Drawing and Disbursing Officers (DDOs) on various TDS-related matters.

But our commitment to excellence doesn't end there. We go beyond the basics to offer a
comprehensive suite of End-to-End activities aimed at ensuring seamless compliance and
operational efficiency. From assisting DDOs in Quarterly TDS Preparation and Return Filing to
handling Employee and Vendor Grievances through Correction Returns, our system leaves no
stone unturned in facilitating smooth tax management.

Furthermore, our system extends support to DDOs for Monthly GST-TDS Return Filing, ensuring
compliance with tax regulations. We also stand by the Treasury, offering assistance in Filing
Monthly 24G Statements and promptly addressing any corrections that may arise.

At RITMS, we believe in harnessing the power of technology to simplify and enhance tax
management processes, thereby contributing to the ease of doing business in Rajasthan. Join us
on this journey towards a digitally empowered future with ITMS at the helm.

2. Pre-requisite
The User should require:

e Web browser (e.g. Google Chrome) should be installed on the User's Machine,
e URL Link: https://sso.rajasthan.gov.in/signin,
e SSO Username & Password Required
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3. Getting Access to “Access Employee Self Service”:
User can go to R-ITMS Portal through URL (https://sso.rajasthan.gov.in/signin) *

Rajasthan Single Sign On , ..

One Digital Identity for all Applications
Login Registration

IMPORTANT NOTE: Z

This is a testing/ staging server and should not be used for LIVE transactions.

Itis intended for use by technical team for testing the applications and integration with RajSSO system.

HEwYol T,
g U ¥/ RIS 9dR g 3R 39S IUTN d13d -1 & fore el fapar s anfeu| 766,62 we o

Tg UEHH R & ¥ AR AATHTHA HUITEH & T THIHIV & U 1] 416 gR1 Juam & fau gl

............

& @ Application for ANUPRATI SCHEME' of MINORITY Department can now be submitted online and at EMITRAKIOSKS % (e Application for "WIDOW/ DIVORCEE (8.£D) SAMBAL SCHEME' of ‘(]

Site designed, developed & hosted by Department of Information Technology & Communication, Government Of Rajasthan
Helpdesk Detalls | Website Policies | Password Policy | FAQ | Sitemap

Picture 1: SSO Login Page

e Enteravalid Username into the 'Username’ field.
e Enter the valid password into the 'Password' field.
e Enter the valid captcha into the input box.

e C(lickon the 'login' Button.

! Note: Only Registered Employees on SSO Portal can log in to the portal with their Username and password.
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e Thenclick on the “IFMS 3.0” Application from the “Recent App Section Page.

RAJASTHAN SINGLE SIGN ON vzsz
GOVERNMENT OF RAJASTHAN

> e

o (TR sweee view @D

R-ITMS CLEAR OTHER
et RECENT ACTIVE
APPS APPS

IFMS 3.0 IFMS 3.0 DEV s

25 HELPDESK

© DOIT&C, Govt. of Rajasthan. All Rights Reserved. | Release Nofes (Last Release Date:05-04-2024)

Picture 2: IFMS 3.0

e Intermediate page will open.
e Thenclick on the “Access Employee Self Service” from the space section.

) RajIFMS

Your SSO ID Login

Select Click Here
SPACE

Select Space

Access

Employee Self Service
(Ess)

Access
Workspace

Select Desk and Role

Picture 3: Select Space
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e Employee will be redirected to the Dashboard Page.

W Integrated Financial Management System 9
A+ A A- db PRAVEK VANSWAR (IN)

% faw fAs1 | FINANCE DEPARTMENT Skip to main content
' GOVERNMENT OF RAJASTHAN

(ﬁf} RajIFMS My Requests Pay & Allowance Taxes ~ Leaves Reports & Downloads Others Help & Support

Employee Management 3 Dashboard 3
“ My Information My Requests View All Requests

Sal Pay sii Raise a New Request
‘ O ’ Employee ID aiary Pay Slip

~

&) RJJP202200000010 | — + |k searc q |

r.2
Inbox My Task
Select > © 4 Lve Live
E@ E@ E@
My Activities
Download your Y z g

Employee Kit Verify personal info Form 16 LIC Premium Income Tax Pension-E

=S

® - t S|
Revenue Deposit
copyrights @ 2023 Department of Finance, Govt.of Rajasthan, Indiq, All rights reserved.

Picture 4: Dashboard

3.1 There are two ways to access the Employee Page:
» Navigate through the "Taxes" Menu under “R-ITMS”.
e Click on the "Taxes Menu located in the Menu section.
e From the "Taxes" Menu, select the "RITMS" option.
e The User will be redirected to the employee dashboard page.

Integrated Financial Management System E
facafAsmT | FINANCE DEPARTMENT skip tomain content | A+ A A- C? PRAVEK VANSWAR (IN)
“  GOVERNMENT OF RAJASTHAN

(ﬁf} RajIFMS My Requests Pay & Allowance Taxes v Leaves Reports & Downloads Others Help & Support

R-ITMS
< Back Employee Management ) Dashboard )

A~

Picture 5: Taxes-RITMS
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» To navigate via the "Income Tax" option:
e Proceed to the slide section located on the right side below the "Raise Request"
button.
e Click on the "Income Tax" Menu within the slide section.

¥ Integrated Financial Management System e
M R=fsT | FINANCE DEPARTMENT Skip to main content | A+ A - | (8D, PRAVEK VANSWAR (IN)
GOVERNMENT OF RAJASTHAN

My Requests

My Information My Requests

Salary Pay Slip Raise a New Request

] Employee ID

RJJP202200000010 Saluct < || setec - & & Q Y
r 2
Inbox My Task
— -~ |[® [ & uve e,
E@ E@ E@

EROn e your My Activities A A

Employee Kit Verify personal info Form 16 LIC Premium Income Tax Pension-ES

-

® - ® -

Picture 6: Income Tax

e Then, click on the "View Details" link from the "Income Tax Computation Details"
section.

Integrated Financial Management System
4. fd@fAaMmT | FINANCE DEPARTMENT
GOVERNMENT OF RAJASTHAN

Skip tomain content | A+ A A- d@ 9 PRAVEK VANSWAR (IN)

RajIFMS My Requests Pay & Allowance Taxes ~ Leaves Reports & Downloads Others Help & Support

A
< Back Employee Management » Dashboard )

My Information Basic Detalls A

Employee ID Employee Name Service Category
RJJP202200000010

Need Help/Report an Issue? 5
Click here to share your feedback -

Services Sub Category Employee Designation Pay Commission

Pay Scale / Pay head Basic Pay Net Pay

Employee Status

Income Tax Computation Details A
Click here
Total Projected Income Total Projected Deductions Total Projected Taxable Income
0 \0
Total Projected TDS Amount Total TDS Deducted
0

copyrights @ 2023 Department of Finance, Govt.of Rajasthan, India, All rights reserved.

Picture 7: View Details Link
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® The User will be redirected to the "My Declaration" page.

45 DEPARTMENT OF FINANCE r -
overnment of Rajasthan P
RJJP202200000010

Integrated Tox Management System

RITMS My Dashbeard My Income My Certificates | My Declaration

PRAVEK WANSWAR

General » 2025-26 » New TaxRegime e Pan No : AAAPKXXXIA

Income and Investment Declaration Form load Projected Part B

Bl

Income From Salary (A) :23,387.00 Income From House Property (B8) 20.00 Income From Other Sources (C) 120,00
OROSE TOTAL HCOME Gross Salary 1¥78,387.00 Rental Income 2000 Any Other Incomne :2000
(A+B+C) sala " I . 5

ry Deductions u/s 16 :+ #75,000.00 Interest Paid on Home Loans ufs 24 120,00

#3,387.00

Under Section 80C (D) 1 20.00 Under Section 80D (E) +20.00 Other Than u/s 80C and ufs 80D (F) 120,00

Contribution in NPS :#0.00 Hedalth Insurance 7000 Gther Deduction Chapter Vi-A :20.00
TOTAL DEDUCTIONS i

D+E+F) Investments in LIC, PPF, etc. ;70,00

20.00

Tax Before Rebate And Reliefs (G) Rebate And Reliefs (H) Tax To Be Paid/(-)Excess Deducted (1)

Income Tax on Total Income 20,00 Income Tax ufs 89 (Relief) 20,00 Net Incormne Tax Payable 20,00
'(ré;( COMPUTATION Health And Education Cess ;2000 Rebate ufs 874 12000 TOS Deducted 20.00

Surcharge :z0.00 Net Income Tax By Previous Employer :20.00

& TOTALTAX LIABILITY
Declaration

2025 Departrment of Finance, Govt. of Rajasthan, India, Al fights reserved.

Best Viewed on Microsaft Edge 102+, Firefox 86+, Chrome 102+

Picture 8: View Details Link

For Official Use Only Table of Contents Page 8 of 29




R-ITMS

Integrated Tax Management System

4. Employee Dashboard:
e After Navigating through "Taxes" Menu under “R-ITMS”, the User will be
redirected to the Employee Dashboard page. On the middle side of the page,
employees can access their details and view salary computation statistics.
e To navigate directly to the "My Declaration" page, they can click the "View or
Update investment declaration" link, which redirects them to the desired page.

e Additionally, employees have the option to download Form 16 by clicking on the
download icon.

e On the right side, a request summary is displayed, along with request status
counts. If Users wish to raise a request, they can do so by clicking the "raise
request" button.

'\s DEPARTMENT OF FINANCE

@

RITMS My Dashboard My Income My Certificates My Declaration My Request

_P | rusp202200000010

Dashboard

O PRAVEK WANSWAR

Emplayee D : RUJF202200000010

Designation BTEEAS
: Ol-Jan-1997

PRINCIPAL JAISINGH SR SEC SCHOOL
KHETRI

ARAPXXXXIA

01-Jan-2055

SALARY COMPUTATION vear: 24-25 REQUEST SUMMARY

Yearly Projected Income

(@ross - Standard Deduction) B
Total: 1
Yearly Projected Deductions
(soc, son) Ll
In progress Approved Rejected

Yearly Projected Taxable Income 23,387.00 . 0 0
Yearly Projected TDS Amount 20.00 Raise Request
Actual TDS Deducted
(upto oy 2024) Ltiel

20.00

View or update investment declaration

DOWNLOAD FORM 16

FORM 16

Capyrights © 2025 Department of Finance, Gov. of Rajasthan. india, All fights reserved.

For Official Use Only

Best Viewad on Microsoft Edge 102+, Firefox 96+, Chrome 102+

Picture 9: My Dashboard Page
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5. My Income:

e On the salary page, Users can access the employee's monthly salary details,
including allocation status and total counts. Additionally, the top section displays
the DDO name and TAN number.

e Bill Status shows Two Status (Generated/Approved), where Generated means Bill
is Generated but, yet to be Approve and Approved means Generated Bill
Approved and Paid for which TV Voucher Number and TV Date is also available.

* DEPARTMENT OF FINANCE

v
RJJP202200000010

P

RITMS My Dashboard My Income My Certificates My Declaration My Request

PRINCIPAL JAISINGH SR SEC SCHOOL KHETRI

TAN NUmDer : JPRGKXXXIE €
Salary
- S
DDOCODE  DDO NAME TANNO. BILLNO.  BILTYPE  TV.NO. TVDATE[BILDATE PAYMONTH PAYYEAR EMPLOVEEID PANNO EMPLOYEENAME  TDS SECTION OROSS AMOUNT  TDS AMOUNT  BILL STATUE
sz PRINCIPAL JAISINGH SR SEC SCHOO..  JPROXXXXIS  XXX€2027 I-Sclary Bl 028 24-APR-2024 aPR 2024 RUPZOZZOKKNO  ABAPXNXXIA  PRAVEKWANSWAR  928-SALARY NON GOV 278387.00 2000 TV.No.Ge
Total ;1 records

778387.00 7000

Picture 9: Salary Records

e Toview hidden column details, Users can simply click on the settings icon and check
the checkbox for the desired column. Once selected, the column will be activated
and displayed in the listing. Additionally, Users have the option to change the
density settings to compact, default, or comfortable.

By DEPARTMENT OF FINANCE

v
P | Rusp202200000010

RITMS My Dashboard My Income My Certificates My Declaration My Request

PRINCIPAL JAISINGH SR SEC SCHOOL KHETRI o
financial Year: 24-25 v &
TAN Number : JPRGXXXXIB

Salary
& &
DDOCODE  DDO NAME TANNO. BILL NO. BILL TYPE TV.NO. TVDATE/BILLDATE PAYMONTH PAYYEAR EMPLOVEEID PAN NO EMPLOYEE N, e
Density
anas2 PRINGIPAL JAISINGH SR SEC SCHOO..  JPRGXINIB  0RKB2027  1-Salory Bl 028 24-APR-2024 aeR 2024 RIIP2022X000010 AAAPXXKKIA  PRAVEKWAN (3 Compact = @ Defout B () Comfortable =
Total: 1 records Columns
] ALOGATION STATUS O cernincate no
O quarres BuLSTATUS
TDS AMOUNT ‘GROSS AMOUNT
EMPLOYEE NAME EMPLOYEE D
PAY YEAR PAY MONTH
Bt TYPE BuLNO
TaN NO. DDG NAME
0O CoDE ToS SECTION
PANNO TV DATE | BILL DATE
. NO.

Picture 10: Hidden Column

For Official Use Only Table of Contents Page 10 of 29
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5.1 Salary Details for the Financial Year:
If Users wish to view salary records based on the financial year, they can select the desired
financial year from the listing, and the listing will be displayed accordingly. Additionally, Users
have the option to download the salary record by clicking on the download icon.

WDEPARTMENTOFFINANCE B
Governmant of Rojasthan “« a [p ‘ aPa02200000010

RITMS MyDashboord  Myincome  MyCertificates My Declaration My Request

PRINCIPAL JAISINGH SR SEC SCHOOL KHETRI
Financial Year: 24-25 ~ «
TAN Number : JFRGXXXXIB

18-20
salary 20-21
722

DDOCODE  DDO NAME TAN NO. BILL NO. BILLTYPE TV.NO. TVDATE/BILLDATE PAYMONTH PAYYEAR EMPLOYEEID PANNO EMPLOYEE NAME TDS SECTION GROSS AMOUNT  TDSA 2z

| 23-24
anss2 PRINCIPAL JAISINGH SR SEC SCHOO..  JPRGXXXIB  XXX82027  I-Salary Bl 029 24-APR-2024 APR 2024 RIJP20ZZNOUKKIO ABAPXXKXIA  FRAVEK WANSWAR  92B-SALARY NON GOV 278,387.00

Total :1records 27838700

Picture 11: Salary Details as Per Financial Year

e |f a User wants to view salary details for a specific month, they can simply click on
the corresponding record, and a drawer will open to display the details for that
particular month.

SALARY DETAILS

Employea Cods : R11P202200000010

Bill Number : 800592027

Pay Yeor : 2024

Pay Month - AP
Current employer salary Amount
Basic Pay 24930000
Dearness Allowances 224,650.00
HRA 24,437.00

Totol 278,387.00

Contribution To Certain Pensions Fund Amount

Contr. Pension Fund 222,800.00

Total 222,900.00

Picture 12: Salary Details Drawer

For Official Use Only Table of Contents Page 11 of 29
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e |f User wants to Download the Details, then Option to Download the Same in Excel

or PDF both Options are available to User.

¥
“ & | P | rusp202200000010

RITMS MyDashboard | Mylncome  MyCertificates My Declaration My Request

PRINCIPAL JAISINGH SR SEC SCHOOL KHETRI Financial Year. Download

TAN Number : JPRGXXXXIB

Salary
L
DDOCODE  DDONAME TANNO.  BILNO.  BILTYPE  TV.NO. TVDATE/BALDATE PAYMONTH PAYYEAR EMPLOVEEID PANNO EMPLOYEENAME TS SECTION GROSS AMOUNT  TDSAMOUNT  BILL STATUS
3n3s2 PRINCIPAL JAISINGH SR SEC SCHOO. JPRGXXXXIB  XXX92027 -Solary Bi 029 24-APR-2024 APR 2024 RIJP2022XXXXXXI0  AAAPXXXXIA  PRAVEK WANSWAR  92B-SALARY NON GOV 0,00 TV. No. Ge
Total : 1 records 278,387.00 20.00

6. My Certificate:
e Users can view and download all Form 16 certificates in PDF format.

i DEPARTMENT Ol
8 Govermmant of Rajastr

NANCE .
& [P smon00000

D nisgrated

RITMS My Dashboard My income My Certificates My Declaration My Request

PRINCIPAL JAISINGH SR SEC SCHOOL KHETRI
Financial Year: 23-24 ~ «
TAN Number : JPRGXIXXIB

Download
EMPLOYEE PAN RETURN TYPE FILE NAME FLE TYPE AcTION
ARAPIOOOIA 240 ARAPIGOCHIA palf Form 16

Copyrights epartment of Finance, Govt. of R dic, All ights reserved.

est Viewed on Microsoft Edge 102+, Firefox 96+, Chrome 102+

Picture 13: My Certificate Page

For Official Use Only Table of Contents Page 12 of 29
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e |f there are no certificates available, Users will see the message "Your TDS
certificate will be available after Q4 TDS filing by your DDO" on the Screen.

@ DEPARTMENT OF FINANCE E] v

RITMS MyDashboard  Myincome  MyCertficates  MyDeclaration My Request

DEPARTMENT OF FINANCE GOVT OF RAJASTHAN
Current TAN Number : AGRPI0528A

Download

Your TDS Certificate will be available after Q4 TDS filling by yeur DDO

copyrights @ 2024 Department of Finance, Govt. of Rajasthan, Indiia, All rights resarved

Picture 14: Certificate Not Available
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6.1 Form 16 Certificate for the Financial Year:

e Users can view certificates based on the financial year by selecting the financial
year from the dropdown list.

WDEFAH'IMEN F FINANCE
B Govornment of Rajasihan

T v
P | rusp202200000010

RITMS My Dashboard Myincome | MyCertificates My Decloration My Request

PRINCIPAL JAISINGH SR SEC SCHOOL KHETRI

Financial Year: 22-23 «

TAN Number : JPRGXXXHIB

19-20

20-21
Download

2-22
EMPLOYEE PAN RETURN TYPE FILE NAME FILE TYPE ACTION
AAAPXXXXIA 249 AAAPKXXXIA poif Form 18

24-25

26-26

Picture 15: Select Financial Year

For Official Use Only Table of Contents Page 14 of 29
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7. My Declaration:

FINANCE — v
" P | Rusp202200000010

RITMS My Dashboard My Income My Certificates My Declaration My Request

PRAVEK WANSWAR
General + 2025-26 + New TaxRegime  Fan No: AAAPXXKXIA

Income and Investment Declaration Form Download Projected Part 8

Income From Salary (A) 23.387.00 Income From House Property (8) 20.00 Income From Other Sources (C) :20.00
OROSE TOTALRMoAR Gross Salary #78,387.00 Rental Income z0.00 Any Other Income 20.00
(a+B+C) Salory Deductions us 16 ——— Interest Paid on Home Loans ufs 24 ros0
¥3,387.00
p 4 Under Section 80€ (D) 20.00 Under Section 80D (£} 20.00 Other Than ufs 80C and u/s 80D (F) .20.00

ution in NPS 2000 Health Insurance 20.00 Other Deduction Chapler Vi-A 2000

TOTAL DEDUCTIONS
DAE+F)

(

20.00
20.00
Tax Belore Rebate And Rellefs (G) Rebate And Reliefs (H) Tax To Be Paid/(-)Excess Deducted (1)
Income Tax on o 20.00 Income Tax ufs 89 (Relief) 20.00 Net Income Tax Payable 20,00
Eéf COMPUTATICH 20.00 a5 874 2000 DS Deducted 20.00
surcharge 20,00 Net Income Tax By Previous Employer $2000

Sk TOTAL TAX LIABILITY

Copyrights & 2026 Department of Finance, Govt. of Rajasthan, India, Al rig|

n i
Bast Viewsd on Microsoft Edga 102+, Firefox 36+, Chroma 102

Picture 18: My Declaration

e [f the User wants to provide Investment Declaration, then the User must go to the
“My Declaration” Menu.

e On the declaration page, the details will be shown. It shows the Employee name,
category, assessment year, tax regime and employee PAN number, request ID,
request Date request status etc.

e The User can Download Projected Form — 16 Part B which will be change every time
after Approval by DDO of Declaration Submit by User.

e The section will be displayed for the gross total income, total deduction, and tax
computation.

For Official Use Only Table of Contents Page 15 of 29
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7.1 Declaration Drawer:

e [f the User wants to submit the declaration, then the User must click on the “Declaration”
button, Screen will be open for the declaration.
(Note: As per the New Income Tax Rule Sec 115BAC i.e., New Scheme will be treated as by Default)

Tax Regime Declaration Type
«-» - 2
1. Any Other Income LI - |
incame from House Property (in case of loss, enciose computation thereof) o
Intarest on Saving Account 0
Any Other Income Ll
2. Deduction of interest on housing loan °
3. Monthly TDS to be Deducted o
INCOME TAX CALCULATOR Attach file additional documents.

Note : Size Limit Uncler 10 M8, Accepted Formats paf,
Taxable Income 3,387.00 P Pdf,ipg png.

Income Tax on Total Income 2000 Selact
Health And Fducation Cess 2000

surcharge 2000

Tax Before Rebate And Reliefs (G) £0.00

e After clicking on the “Old” or “New” regime the User can see the Tax Calculations under the
different regimes and choose which is more beneficial to User,

e The declaration type should be selected as “Projected” until the Final Declaration Window
will be open by IFMS. 2

For Official Use Only Table of Contents Page 16 of 29
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Tax Regime Declaration Type

- D O @

1. Any Other Income [ -]

Incame from House Proparty (i cass of loss, anclose computation thereof) o

Any Other Income 0

2. Deduction for House Rent Allowance 0

4]

3.Leave travel concessions or assistance

4]

INCOME TAX CALCULATOR 4. peduction of interest on housing loan °

4]

Taxable Income

5. Deduction under Section 80C
Income Tax on Total Income ¢

o

Health And Education Cess
6. Deduction under Section 80D 0

-]

surenarge

T Befors Rabata And Relisfs (G)

7. Other sections under Chapter Vi-A o

4]

8. Deduction Under Section 80G 0

(]

9. Monthly TDS to be Deducted 0

]

Attach file additional documents.
Note : Size Limit Under 10 MB, Accepted Formats pef, jg, png.

e User can enter the tax amount into the input box of the following sections:

i. House Rent allowances: PAN Number of the landlord and name of the landlord fields
should be mandatory If the User enters the amount of house rent.

ii. Deduction of interest on borrowing: PAN number of the lender and Name of the lender
fields should be mandatory If the User entered the amount of “Interest payable/paid to
the lender”.

iii. User can enter the amount into the “Leave travel concessions or assistance”, “Deduction
under section 80C” and 80D, other sections under Chapter VI-A, relief u/s 89, Any other
income.

iv. Popup window will be displayed for the “Tax Before Rebate And Relief” statistics.

2 Projected Declaration does not require Investment Proofs and can be submitted Multiple Times during the Year Until
Final Declaration Window Opens which mandatorily requires Investment Proofs to be Submitted. Based on Proofs
Submitted, DDO will Check the Authenticity and Validity of Documents and Allow/Reject the Declaration Accordingly.

For Official Use Only Table of Contents Page 17 of 29
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7.2 File Attachment:

e Users can attach the additional document as per the selected document type.

e |If the User wants to add a file for section 80C then select file type “80C” from the
dropdown listing.

TaxRegime Declaration Type

- D

income fram House Property (in case of luss, enclose cemputation thareof)
Interast on saving Account
Any Other Income

x
House Rent Allowance

]

.4 « ITMS DATA 2425 » User_Manusls Search User_Manuals 2

oncessions or assistance
Organize = New felder -1 0

]

Report Name Date modified v Size

o

nterest on housing loan
A38

Conso %) User_Manual_DDO.pdf 13-12-2024 07:52 PM
Sereenshors &) User Manual Employee pdf 337240 soction 80C
&) User_Manual_Treasury.pdf 13-12-2024 07:52 PM Adobe Acrobat D, 1487

o

« WTHsRC der Section 80D

[+]

> = Local Disk (C
i under Chapter VI-A

(]

> wm Local Disk (D)

> S Network der Section 80G

[+

File name: | v|* custom Fites ¢pdtpgitong) B beDeducted

Open Cancel

TSiZ8 it Undier 10 MB, Accepted Formats pdf, jpg png.

Ded ufs BOC

#Add File

[+

al documents.

o, B Qs Aufenes woa s D e

Picture 18: File Attachment

7.3 Submit Declaration:

e After clicking on Submit, a pop-up window will be opened as Confirmation of Submitting
Declaration.

Are you sure to submit declaration

Nots : Impact of declaration an manthly TDS will be given in next salary

processing, subject to approval

Picture 18: Submit Declaration
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e After clicking on Confirm button the Declaration will get submitted successfully and
the toast message will be displayed on the Screen with the generated request ID

©

Request Generated Successfully!

Request id: 0000001030
Request Date : 07-JAN-2025
Pending:

Status : FORWARDED TO DDO

Download file &,

Picture 18: Submit Declaration

7.4 Attention message:
If a User (employee) clicks on the “Declaration” button after submitting the declaration the
popup window will be displayed for the attention message

Attention!!!

Picture 19: Attention Message
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8. My Request:

aa DEPARTMENT OF FINANCE v
cathor
& P | rusp202200000010

RITMS My Dashboard My Income My Certificates My Declaration

Service Request Raise Request 0000000933

Service Request Overview statf Declaration

DELETED (Request Deleted By PRAVEK WANSWAR

In Progress

"PRroves . Createdby : PRAVEK WANSWAR O1-DEC-2024 14;
o o 1]

“DACTIVITY Download Declaration POF | 1.
Q Raguest search
©  Request Deleted By PRAVEK WANSWAR

REQUEST DETAILS status o1-pec s

0000000923 : Stalf Declaration
0000000834 : Staff Declaration
A ANSWAR (101D Request Created By PRAVEK WANSWAR

0000000984 : Staff Declaration

o - Comment
0000000985 : Staff Declaration slary Declaration submitte
3 - 2 16-DEC-
Atte

0000000986 : Staff Declaration
a e B16-pec-2024 : 4 DedufsE

0000000988 : Stalt Declaration
5 PRAVEK WANSWAR  18-DEC-3074 1305

0000000989 : Stalf Declaration
A, EK WANS 2 16-DEC

AARAANAGE! - Shrabf M lrarrabinn

Grand Total: 26

Picture 20: My Request

After submitting the declaration, a generated request will be displayed on the request page with
the request ID, status, and the date and time it was raised. Clicking on a specific request will open
the request details section, where information such as request ID, request topic, reason, status,
and the creator will be shown.

In the activity section, Users can view details such as who created the request, comments, and
any attached documents. Users have the option to download attached documents by clicking on
the download icon.

For Official Use Only Table of Contents Page 20 of 29




R-ITMS

Integrated Tax Management System
8.1 Raise Request:

e |f a User wants to raise a request other than Employee Declaration, they should click
on the "Raise Request" button, which will open a new page for creating a new service
request. On this page, the User should select the service request topic from the
available listing.

iy DEPARTMENT OF FINANCE

e Depending on the selected topic, a purpose listing will be displayed, and the User can
choose the appropriate purpose for their request.

e After selecting the purpose, the required fields for that specific request will be
displayed.

e Within the "Provide information required for this service request" section, there are
two options available:

1. "Apply search to fetch the data."
2. "Add data inputs manually."

Users can provide information according to their chosen option for inputting the required
data.

MycCertificates  MyDeciaration My Request

New Service Request

Picture 22: Raise Request
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Apply search to fetch the data:

1. Enter PAN Number:
Start by entering a valid PAN number.
2.Select Financial Year:
After entering the PAN number, select the desired financial year from the dropdown box.
3. Choose Filter Option:
Once you've selected the financial year, a filter box will be displayed.
In the filter box, you have two options:
i. Basic Filter: Select PAN number.
ii. Advanced Filter: Choose between account number or PAN number.
4.Enter Filter Data:
Depending on the selected filter option, enter the relevant data (PAN, account number, or
PAN number) in the input field provided.
5.Search:
After inputting the filter data, click on the "Search" button.
6. View Transaction Data:
The transaction data table will be displayed, filtered according to the applied filter and search
criteria.
7. View Specific Transaction:
If you want to view a specific transaction in more detail, click on the "View Records" link.
8. Transaction Page:
This will open a dedicated page for the selected transaction.
9. Select Date:
On the transaction page, choose the date using the IFMS Correction Date date picker.
10. Enter PAN Number:
Enter the valid PAN number into the designated input box.
11. Enter Certificate Number:
Provide the desired certificate number in the respective input box.
12. Upload File (if necessary):
If required select, and upload a file related to the transaction.
13. Add Comments:
Enter any relevant comments or notes related to the transaction.
14. Submit Request:
To complete the process, click on the "Raise Request" button to submit your request.
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-‘i DEPARTMENT OF FINANCE
W' Government of Rajasthan

My Cortificatss My Declaration

slect your ssrv

topic

ployes Related Request phoyse Pan Correction

Provide Information required for this service request

@ Apply search tofetch the data  Add data inputs manually

Q employes code RAIP202200000010 o search

2200000 Clear Al

Records found

Financial Yoar Total Transaction Amt. Total TDS Amt. Pan No.

24-25 278,387.00 0 AARPAINIIA

@ selected records: 11
Information Need To Change/Alter/Replace

IFMS Correction Date Updated PAN Number

Copyrights © 2

To exit full screen, pr

MY novums

Total Record
| View Records

Department of Finance, Govt.

iewed on Microsoft Edge 102+,

nd hold

v
P | rusp202200000010

Esc

« Approval And Additional Information

Please attach this documents if you have.
IFMS Scree tn PAN

Nota : Size Limit Under 10 MB, Accepted Formats pdf, jpg. png.
& ndd File

Comment’

A

f Rojosthan, India, Al righ
fox 86+, Chrome 102+

Picture 28: Apply search to fetch the data

Transaction

ccaunt Number = search
Customer ID Account Ho Pan No. Deductes Name
RJJP202200000010 s8ER997 AapaimA PRAVEK WANS

(1 Total:1records

€ Grond Toral 1 records

Transaction Date

24-aPR-2024

®
&
Tran Amt 705 Rate TOSAmt  ALLOCATION STATUS ALLOCATED
27838700 7000 un 0
7838700 7000
27838700 000
od  1rows selectsd

Picture 29: Transactions View
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Add data inputs manually:

In this option, you can manually raise a request by entering the following details:

1. Employee Code: Enter the valid Employee Code into the designated input field.

2. Bill Number: Provide the Bill Number associated with the request.

3. Pay Month: Select the appropriate Pay Month from the provided options.

4. Pay Year: Select the appropriate Pay Year from the provided options.

5. IFMS Correction Date: Enter IFMS Correction Date.

6. Updated Pan Number: Enter new updated Pan Number

7. Attach File: Attach required Documents as per given Description.

8. Comment: Comment if any.

9. Raise Request: To complete the process, click on the "Raise Request" button.
il pevamTwENT oF FNANCE (7] s =
RITMS MyDashboord  Mylncome  MyCertificates My Declaration My Request
New Service Request « Approval And Additional Information

Pravide information required for this service request

Pay You

Please attach this documents if you have.

8 request FMS Screenshot With Updated PAN

nent
apply secrch to fotch the dota @ Add dota inputs manually
Updata Par|
Employes Gode Bil Number
RJJF202200000010 PoPR y
Pay Marth
==
April

Information Need To Change; Alter/Replace

IFMS Correction Date

05-34N-2025

Updated PAN Number®

DOTPM3A3aN

Copyrights & 2

For Official

Best Viewed on Microsoft Edge 102+, Firefos

Picture 30: Add data inputs manually
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8.2 Edit Request:
Clicking on the edit icon, a page will open for Users to edit the request Screen. Users can
update any details they wish and attach additional documents. They must enter a comment
into the comment box. After making the desired changes, clicking the "Edit" button will
display a message confirming "Request Edited Successfully”.

ﬁ DEPARTMENT OF FINANCE
# Government of kajostnan

.
BB .o ton viomocoment sysem ‘i‘ RJJP202200000010

RITMS My Dashboard My Income My Certificates My Declaration My Request

0000001035 « Approval And Additional Information

Employee Related Request Please attach this documents if you have.

IFMS Screenshot With Updated PAN
Reazon Employee Pan Correction Note : Size Linnit Under 10 MB, Accepted Formats pdf, jpg, png.
status : OPEN Pending With : JALEY SINGH KHARWAS & ndd File
Created by : 07-JAN-2025
Comment
Assignto i JALEY SINGH KHARWAS O7-JAN-2025
updend

Select your service request topic’ Select purpose of a service request

oy fectatimst oy o Corecton [ sovs | e cues

Information Collected For This Request ID

DacTvITY
Financial Yea O RequestCreated By PRAVEK WANSWAR
24-25 Al e
Comment
Q employes Code RJIP202200000010 =4

Records found
Financial Year Total Transaction Amt. Total TOS Ammt. Pan Ho. Total Record
24-25 278,387.00 0 ARAPAIITIA 1 view Records

Information Need To Change/alter/Replace

than, India, All

§ DEPARTMENT OF FINANCE
" Go Rajasthan

vemment of Rojo:

& L P

RITMS My Dashboard My Income My Certificatss My Daclaration

Service Request 0000000933
service Request Overview Reason Staff Declaration
Statu: DELETED (Request Deleted By
i Frogress pRrovec Rejected Createdby : PRAVEK WANSWAR Ol-
1 o] ]
D acTiVITY Download Declaration POF | 111
Q Request ID = Search T
Request Deleted By PRAVEK WANSWAR
O keq y
REQUEST DETAILS STATUS DEC-2024 1

0000000933 : Staff Daclaration
> A PRAVEK WANSWAR (3] 01-DEC-2024 14:52:02

0000000934 : Staff Declaration

A PRAVER WANSWAR G 024 14 Request Created By PRAVEK WANSWAR
.| 0000000384 : Staff Declaration o
> ) VEX WAR 024 Comment
A PRAVER WANSWAR (16T 4
| 0000000385 : Staff Declaration Solary Declaration Submittec
& A, PRAVEK WANSWAR  (G116-C 4 118
Attachment
0000000386 : Stoff Declaration
O PRAVEK WANSWAR (3 16-DEC-2024 120144 & Ded Ufs 80| 52874 png

0000000388 : Staff Declaration
8, PRAVEK WANSWAR (316-DEC

0000000389 : Staff Declaration
R, PRAVE WAR  316-DEC-2024 121223

ANANANNGGT - Somét Nearinrrtinn
Grand Total: 29

Department of Finan:

tewed on it E

Picture 224: Edit Successful Message
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8.3 Cancelled Request:
Users can cancel the request by clicking on the "Cancel" button and providing a comment. A
message will be displayed confirming "Request Cancelled Successfully," and the status will be
changed to "Cancelled."

INANCE | Frave . -
| R4IP202200000010

My Income My Certificates My Deelaration My Request

Service Request Raise Request < | 0000000933

Servics Request Cverview foasan ¢ Statf Declaration
status : DELETED (Request Deleted By PRAVEK WANSWAR)
P 55 e sjectos
Lo e Coz=ee Created by : PRAVEK WANSWAR 01-DEC-2024 14:52:02
1 [ [
.
D acTvITY Downioad Deciaration POF | 1
Q request D t = Search

©  Request Dalatad Ry PRAVEK WANSWAR
REQUEST DETAILS sratus 148

Lo, | 0000000833 : Stalf eclaration
7 | R pravex waNsWAR (3 01-DI

3

O RequestCreated By PRAVEK WANSWAR

Comment

salary Declaration Submitted

0000000855 - Staft Deckaration
| A rravexwanswar  (16-pEc-2021 120823

0000000989 ; Staff Declaratior
A PRAY MAR G118 DEC 2024121223

Picture 25: Cancelled Request

Users can click on the cross (Cancel) button, triggering a popup window to confirm the request
cancellation. They can then choose to click on the "Yes" button if they want to cancel the request or
click on the "Close" button to exit the popup. If the User clicks "Yes," the request will be cancelled,
and a confirmation message will be displayed on Screen. If they click "Close," the popup will be
closed without cancelling the request. After the request is cancelled, the edit and cross buttons will
be disabled.

Attention!!!

Are You Sure You Want To Cancel This Request

Picture 26: Confirmation Popup Window
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My Certificates.

Service Request

service Request Overview

0000000933 : Statf Declaration

0800000934 - Staff Decloration
0000000884 : Statt Deciaration
0000000885 : Sttt Deciaration
0000000885 - Sttt Declaration
0900000883 - Staff Declaration

0000000988 : Stalf Declaration

My Daclaration | My Request
£ 0000000833
Reaso Statt Deciaration
£10 (Roquest
a AVE! ISWAR
o
D acTviTy
9 requ By n

nnnnnnnnn

Download Declaration PDF [ 1

8.4 View Request:

Picture 27: Successful Message

Users can filter the request data by clicking on the request status card. When a User clicks on
the "Open Request," "Closed," "Rejected," or "Cancelled" card, the records will be filtered

accordingly.

If a User chooses to filter the request data by request ID, they should select the "Request ID"
filter and input the relevant request ID into the provided input box. The applied filter name,
in this case, will be displayed below the filter box.

On the other hand, if a User prefers to filter the request data by "Status," "Date," "Type," or
"Purpose Name," they can do so by selecting the respective filter option and then clicking on
the "Search" button. The data will be filtered based on the chosen filter criteria.

ﬁ DEPARTMENT OF FINANCE

P | rusr202200000010

RITMS

My Certificates My Request

My Declaration

My Dashboard My Income

Service Request
service Request Overview

In Progress pprovad

< | 00oDoODS33

o

For Official Use Only

©acTviTy Download Duclaration FOF | 1]

= search
O e

comme:

ary Dec
dd-mmeyyyy 0

Request Created By FRAVEK WANSWAR

>

0000000988 ; Staff Declaration
0000000988 ; Staff Declaration

0000000983 : Staff Declaration

Copyrights @ 202
Best

Rajasthan, India, All fghts resenved
refex BE+, Chrame 102+

Picture 31: Filter (Cards, basic and advance)
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9. Notification:

Notifications for the User are displayed in the notification box if they have any.
iy Depar

T OF FINANCE

v
o £ | P | Rup202200000010
& niearated Tax e
Notification
RITMS My Dashboard My income My Certificates My Declaration My Reguest
Dashboard
SALARY COMPUTATION vear: 24-28 REQUEST SUMMAF  Unh._ You don't have any not fications ot
the moment.
O PRAVEK WANSWAR \ Projcted
= Yearly Projected Income
Employee ID : RLUP202200000010
i (@ross - Standerd Deduction) X220700
e Yearly Projected Deductions )
01-Jan-1997 (soc, 800) £0.
PRINCIPAL JAISINGH SR SEC SCHOOL
KHETRI No dota found.
Yearly Projected Taxable Income 23,387.00
Gwmber  : ARABXXXXIA
Retirermer 01-Jan-2055
Date Yearly Projected TDS Amount 20.00

Actual TDS Deducted
(upto Moy 2024) 20.00

Monthly TDS To ba Deducted 0.0
(For Remaining 10 menth)

View or update

DOWNLOAD FORM 16

FORM 18

Picture 32: Notification

10. Announcement:

Announcements are displayed in the announcement box to inform Users of any updates.

* DEPARTMENT OF FINANCE
Sovernmant of an

v
" * P | rysp202200000010
ANNOUNCEMENT
RITMS My Dashboard My Income My Certificates My Declaration My Request
TDS Certificate for Q2 of F.Y. 2022-23
6 Apr 2023
Dashboard i ' s ,
; dge
SALARY COMPUTATION Year: 24-25
O PRAVEK WANSWAR 5 TDS Certificate for Q2 of F.Y. 2022-23
‘ Employee 1D R11P202200000010 Z::"Y ":1’-‘:?:::?(:2 2338700  16Apr2023
3 knowt
2de
WIEaes

Yearly Projected Deductions
01-Jan-1997 (8oc, 800) ¥0.00

PRINCIPAL JAISINGH SR SEC SCHOOL

KHETRI No data found.
Yearly Projected Taxable Income 23,387.00
AN Numbe AAAPXXXXIA
mer 01-Jan-2085
a Yearly Projected TDS Amount 20.00

Actual TDS Deducted 0.00 Raise Request
{upto May 2022) el

Monthly TDS To be Deducted
Y 20.00
(For Remaining 10 monn

View or update in

stment declaration

DOWNLOAD FORM 16

FORM 16
F |

Copyrights © 2025 Department of Fi dia, All rights reserved.

Best Viewed on Microsoft Edge 102+, Firafox 96+, Chrome 102+

Picture 33: Announcement
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11. Logout:
To log out, Users can click on the User detail icon, which opens a drawer containing User
details (Username and employee code). Then, by clicking on the logout button, Users can
successfully log out from their account.

User Name : PRAVEK WANSWAR
P | tmpcode:risP202200000010

@ Logout

TRAINING MATERIALS

USER MANUAL

FAQs

@ version 3241217

Picture 34: Logout
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